
 

Executive Director 

Kitchener-Waterloo Skating Club 

Established in 1938, the Kitchener-Waterloo Skating Club (KWSC) is a not-for-
profit Skate Canada sanctioned organization governed by a volunteer Board of 
Directors and supported by a small number of administrative staff, a skilled team 
of professional coaches, and a dedicated team of volunteers.  

Our home facility is the Carolyn Fedy Skating Centre, located within the Manulife 
Financial Sportsplex and Healthy Living Centre at RIM Park in Waterloo, Ontario. 
The complex includes four Olympic size rinks, an athletic centre, a multi-purpose 
mirrored and hardwood floor studio space, food concessions, and a skate shop. 
We also operate Learn-to-Skate programs in various locations throughout the 
twin cities of Kitchener and Waterloo. 

With over 2500 members, KWSC is Canada's largest skating club. From 
preschoolers to adults, we have taught thousands to skate. We also operate 
competitive programs that have sent singles skaters, dance pairs, freeskate 
pairs, and synchronized skating teams to compete in the Canadian 
Championships, as well as international competitions. 

Our mission: Inspiring a lifelong passion for excellence through skating 
Our motto: Passion Lives Here 

KWSC strives to foster a lifetime pursuit of excellence in everything our members 
do today, and beyond their skating years. Learning to skate teaches not only 
sport-specific skills, but it also empowers our skaters with life skills such as 
perseverance, goal setting, mental focus, an active and healthy lifestyle, 
problem-solving skills, a desire for personal achievement, and much more. 

The Role: 

The Executive Director leads the organization.  The ED reports directly to the 
Board of Directors and leads the day-to-day operations of the organization 
ensuring the activities reflect our mission, vision and values.   

Specific responsibilities include: 

 Provide strategic management to the organization.  
 Execute policies, procedures and legal requirements as directed and 

approved by the Board. 
 Establish annual budget with staff input and monitor the financial health of 

the organization 



 Monthly reporting and attendance at monthly board meetings 
 Identify and mitigate principal risks to the organization and implement 

systems of risk management in compliance with legal and regulatory 
requirements. 

 Manage, lead and mentor a dedicated team including staff, part-time and 
full time employees, volunteers, and independent coaching affiliates. 

 Ensure the organization complies with all legislative requirements and 
stays up to date under ESA, Human Rights, and remain compliant with our 
agreements with local, provincial and national associations and partners. 

 Establish strong relationships with club members, community groups, city 
officials and staff, and other organizations to help achieve the goals of the 
organization. 

 Identify and apply for funding grants as applicable and available. 
 Represent KWSC when applicable. 

Qualifications for success:  

 Strategic and creative thinker. 
 Proven ability to inspire enthusiasm and commitment from internal and 

external partners to the vision, mission and strategic plan of the 
organization. 

 Knowledge of and experience with sports organizations. 
 Knowledge of and/or experience working in the not-for-profit sector. 
 A proven excellent track record in zero-based budgeting is an asset. 
 Knowledge of and experience of human resources and financial 

management 
  Project management experience is an asset. 

Job Type: Full-time 

How to apply: 

Please provide your cover letter and resume by no later than APRIL 30, 2018.  
Interviews will commence early May.   

Email: president@kwsc.org 

NOTE: only those candidates selected to move forward through the hiring 
process will be contacted. 
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